
Faculty of Electrical Engineering - Incoming students
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Phase

NOMINATION 
(sent to.  intern.office@uni-lj.si )

Winter/full – till 15 May
Summer – till 15 November Send emai to our 

coordinator – he 
will help you to find 
your menetor here

Inform 
international.office

@fe.uni-lj.si

Wait for respond 
and prepare 

necessary 
documents

Traineeship 
(SMP)

Study at Faculty
(SMS)

V

V

Your exchange is 
not approved

Follow the 
instrictions 

from University 
office

Fill online application:
https://studij.uni-lj.si/

studexchange/
tujci_prva.asp 

V

Transcript of 
Records (ToR)

SMP

SMS

Learning 
Agreement (LA)

English 
certificat

Confirmation 
from mentor

XOR

If mentor 
confirms your 
working plan

If mentor 
doesnt confirm 
your working 

plan

NO

YES

Exchange confirmed

Exchange 
confirmed

Prepare final LA 
for traineeship

Acceptance letter or sign LA you 
will recive from our international 

office

Student office will confirm your 
online application in nomination 
system and you will receive the 

acceptance letter (from University 
office)

Find 
accomodation

Apply for 
dormitories 
(Erasmus+)

Find your own 
accomododation

V You will receive information 
for enrolment in STUDENT 

system UL FE
Enrol ASAP

ERASMUS WELCOME 
DAY (on first day in 

October)

Folow the 
instrucion and 

ASAP contact all 
profesors

Change you LA 
in one week!

Prepare LA 
„during the 
mobility“

Study and jon all the 
lectures/lab works...

END OF 
SEMESTER

Arrange all the 
necessary 

documentation
Final report

Library 
confirmation

Arrival/
Departue 
certificat

V

You and your coodinator will recive 
final ToR by email and originals by 

ordinary post 

V
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